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Welcome to Marlborough Primary School

The Marlborough Team has compiled this Prospectus. We hope that it helps 
you to gain an understanding of how our school is organised, and to appreci-
ate the exciting opportunities on offer to our pupils. All schools have a distinc-
tive ‘feel’ which makes each one unique. At Marlborough, I believe that spe-
cial feeling is our warm, friendly, caring atmosphere. 

I am extremely privileged to be the Headteacher of this amazing school. I am 
proud to lead a team that is committed to achieving high standards and pro-
viding the very best opportunities for the children in our care. The Marlborough 
team work hard to deliver a rich and innovative curriculum; to prepare chil-
dren for future education; and to help them acquire the skills and enthusiasm 
needed to pursue learning for the rest of their lives.

The best way to find out about our school is to come and visit, to see us in 
action and meet the staff and children. A telephone to the school office on 
029 20492564 is all that is needed to arrange this.

I look forward to welcoming you to our school, and to a happy and successful 
partnership with all our new children and families.

Geraldine Foley
Headteacher
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School Mission Statement
Aiming for Excellence

Strategic Vision
To lead a consistently high performing team 
that aims for excellence in all that it does.

Strategic Aims 
1. Excellent teaching where learners are fully 
engaged in the learning process

2. Learners who actively drive a dynamic 
curriculum that excites and ignites a lifelong 
passion for learning

3. Pupils consistently achieving high standards

4. Equality of opportunity for all learners in a 
inclusive and exceptional environment

5. A High Performing Team which focuses on 
continuous development.

6. A determined focus on continuous 
improvement

Our Story
Marlborough Primary School was established 
on the 1st September 2011 following the 
amalgamation of Marlborough Infant School 
and Marlborough Junior School. 

In its different incarnations, Marlborough has 
served the community of Penylan and Roath 
since 1900.

As a team we have been reflecting on and 
celebrating the progress that we have made 
in our first eight years as a school, as well as 
shaping the direction of travel for the years 
ahead.

Facilities
The school buildings are a mixture of 
traditional Victorian, 1950’s post war and 
modern architecture. The Foundation Phase 
corridor was built in 1952, the Key Stage 2 
corridor was built in 1900 and 1950s and the 
admin offices, interlinking corridor and 
kitchen built over the last 5 years.

The building comprises a Nursery unit, six 
foundation phase classes, nine key stage 2 
classes, two Specialist Resource Base (SRB) 
classes, two large halls, a learning 
intervention room, and a meeting room.

In addition, we have a large playground and 
outdoor learning environments.

Organisation
Children are entitled to a Nursery place, 
accessing either morning or afternoon 
sessions (mornings 9:00 – 11:30 am, 
afternoons: 12:50 – 3:20 pm) from the start of 
the term after their third birthday. 

However, due to demand on places at 
Marlborough we have just one intake in 
September each year.

Children spend seven years at primary 
school.

About Our School

3 - 4 years Nursery

Foundation 
Phase

Key Stage 2

Reception
Year 1
Year 2
Year 3
Year 4
Year 5
Year 6

4 - 5 years
5 - 6 years
6 - 7 years
7 - 8 years
8 - 9 years
9 - 10 years
10 - 11 years

We have 60 children in each cohort, with the exception of Year 5 (September 2019), 
which has 90 pupils.  

The Nursery offers part-time places for up to 64 children. 

All classes are taught by a fully qualified teacher. Our team of Teaching Assistants support 
children’s learning in the Foundation Phase classes as well as leading learning 
interventions across the school.

Teachers have half a day non-contact time each week to support their planning and 
assessment. We have a full-time art teacher and Higher Level Teaching Assistants who 
cover these sessions.
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We welcome parents and carers into 
Marlborough Primary School believing that 
we are partners in the education of your 
children.

There are many opportunities for parents to 
become involved in the life of the school and 
to gain a greater understanding of its work. 
Parents’ support and expertise can be used 
in many ways and is greatly valued. DBS 
checks are carried out on all adults working 
in the school, including all volunteers.
If you are able to help, please talk to your 
child’s teacher.

Communication
We communicate with parents and carers in 
various ways, for example through our 
monthly newsletters, questionnaires, twitter, 
text messages, workshops and informal social 
events. Parents are regularly invited to attend 
class assemblies, concerts, and to Parents’ 
Evenings twice a year. Every year parents are 
invited to attend Sports Day, Arts Exhibition as 
well as children’s performances.

Staff are always happy to meet with parents 
and carers to talk through any concerns. 

The school’s website has a wealth of 
information including our monthly newsletters, 
class pages, copies of key policies and 
curriculum information.

Parent Teacher Association
Our PTA exists to support the life and work of 
the school and is open to all members of the 
school community. 

The Association provides invaluable support 
to the school through organising many social 
and fundraising events involving parents and 
the wider community. 

Money raised provides extra facilities and 
equipment for pupils. The PTA identifies long 
and short-term projects for its fundraising. 
Over the past few years the focus has been 
on developing the school grounds as a 
recreational and learning resource. 

The PTA needs the support of parents to 
ensure it is able to continue to enrich the lives 
of children. As a new member of our school 
community we hope you will be able to add 
your support to the work of the Association.

Website:  Marlboroughprimary.com
Twitter:     @marlboroughprm
Email:      marlboroughprm@cardiff.gov.uk

Parents in Partnership
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Admission Arrangements
Cardiff Council deals with the administration 
of admission arrangements to Maintained 
Primary Schools centrally. A booklet, 
Admissions to Schools 2019/20 – Information 
for Parents, setting out the Nursery and 
Reception admissions procedures and key 
submission dates can be found on the 
Council’s website.

Appeals
Schools have a limit on the number of 
children they can take. In Marlborough 
Primary School this is 60 in each year group 
with the exception of Year 5 (2019-20), which 
is 90. The admission figure is set by the Local 
Authority (LA).  

Should the potential admissions exceed the 
published admission number, priority will be 
given to catchment area pupils with siblings 
first, then catchment area pupils. 

If a place is not available on application, you 
have the right to appeal to Cardiff Council 
Local Education Authority. Appeals are heard 
by an independent panel. A comprehensive 
guide can be found on the Cardiff Council 
website.

Specialist Resource 
Base (SRB)
The school has a SRB for pupils with complex 
needs. The SRB has places for up to 20 pupils 
with statements of Special Education Needs. 
Provision of places is organised by Cardiff 
Local Authority.

Starting School for the first 
time
The Nursery is able to take a maximum of 32 
pupils in each morning and afternoon session. 
Children are admitted to Nursery in the 
September after their third birthday. 

Children are admitted to Reception in the 
September after their fourth birthday. All pupils, 
irrespective of whether they have attended our 
Nursery have to re-apply for a Reception place 
via Cardiff Council Local Authority.

A meeting for all new Nursery and Reception is 
held annually in the latter part of the summer 
term.

Joining the school later on
Sometimes children join Marlborough later on in 
their school life. We make every effort to ensure 
that they are welcomed, looked after and 
monitored to ensure that they quickly make 
friends. Teachers give children time to settle in 
before making an assessment of their academic 
abilities. This assessment, together with records 
from their previous school, enables children to 
have the best start in our school.

Moving On – Transferring to 
Secondary School
At the end of primary school, children transfer to 
a secondary school. Pupils who live in the 
Marlborough Primary School catchment area 
are in the Cardiff High School catchment area. 
This however does not guarantee a place. 

In order to make transfer to secondary school as 
smooth as possible, good liaison has been 
established between the respective schools. 
Marlborough has also established proactive 
transition links with other local high schools.  

Joining the School
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The Curriculum
The curriculum consists of all the activities planned by the school to promote children’s 
learning.

The Foundation Phase (Nursery – Year 2)
Children learn through first-hand experiential activities with the serious business of ‘play’ 
providing the vehicle. Through their play children practise and consolidate their learning, play 
with ideas, experiment, take risks, solve problems and make decisions individually, in small 
and large groups. First-hand experiences allow children to develop an understanding of 
themselves and the world in which they live. The development of children’s self-image and 
feelings of self-worth and self-esteem are at the core of this phase. The Foundation Phase 
indoor and outdoor learning environments promote discovery and independence and a 
greater emphasis on using the outdoor environment as a resource for children’s learning.

The Literacy and Numeracy Framework underpins the curriculum at both the Foundation 
Phase and Key Stage 2. It aims to ensure a coherent approach to learning and to 
progression.
 
In our curriculum planning we aim to help children develop these skills, so that children’s 
progress can be identified and monitored. Our school believes that all children need to make 
good progress in these skill areas in order to develop their true potential.

The statutory areas of learning in the 
Foundation Phase are:

• Personal and Social Development, 
   Well - Being and Cultural Diversity
• Language, Literacy and 
   Communication Skills
• Mathematical Development
• Welsh Language Development
• Knowledge and Understanding 
   of the World
• Physical Development 
• Creative Development

Other statutory requirements:

• Religious Education
• Sex and Relationships Education
• Literacy and Numeracy Framework

The statutory national requirements in Key 
Stage 2 are:

• English
• Welsh
• Mathematics
• Science
• Design and Technology
• Information and Communication 
   Technology
• History
• Geography
• Art and design
• Music 
• Physical Education
• Religious Education

Other statutory requirements:

• Sex and Relationships Education
• Personal and Social Education
• Literacy and Numeracy Framework
 

Curriculum Organisation
The curriculum of each year group is 
organised by the year group teachers in 
consultation with subject leaders and takes 
into account the agreed policies of the 
school.

We plan our learning around contexts; for 
example, through the context of ‘On the 
farm’ children will be learning about animals 
and their habitats, the life cycle of animals 
etc.

Each Context for Learning has its allocation 
of skills and range from the seven areas of 
learning / national curriculum. 

Our curriculum is about enabling our children 
to ‘make the joins’, through a high quality 
curriculum that is relevant and motivates our 
learners. This way of working encourages 
ownership and develops children’s 
independence.

Home Learning
Regular home learning projects are a feature 
of the school. In addition, all children are 
encouraged to read regularly at home as 
well as learn mathematical tables and spell-
ing lists.

Extra-Curricular Activities
The staff at our school provide many 
opportunities for children to become involved 
in extra-curricular activities at lunchtimes or 
after school. These include sports, such as 
football, rugby and netball, as well as choir, 
French and Lego Club. A full list of current 
opportunities can be obtained from the 
school office or website.

Educational Visits
School trips and visits are an integral part of 
the education of children at Marlborough 
Primary. We value the opportunities such visits 

offer our pupils and the commitment of staff 
and adults undertaking them. Trips include 
class visits aimed at bringing learning alive 
and providing first-hand experience; 
extra-curricular outings such as activities with 
the school choir or sporting events; and 
attending or taking part in performances or 
competitions.  We are fortunate to have 
Cardiff and the South Wales valleys on our 
doorstep and this provides a rich and 
inspirational learning resource. 

Children in Years 5 and 6 have the 
opportunity to take part in residential visits. 
These are planned to provide new and 
exciting experiences. Children in Year 5 visit 
Llangrannog in the autumn term where they 
have the opportunity to develop their Welsh 
skills as well as join in a wide range of outdoor 
activities. Year 6 children visit Manor 
Adventure in Abernant where they 
experience orienteering, climbing, abseiling, 
raft building, cycling and lots more. 

Visitors
Visitors have a valuable role to play and can 
contribute to many aspects of the life and 
work of the school. They deliver talks, 
workshops and full day activities across a 
wide range of subjects, giving pupils access 
to outside experiences and expertise. Visitors 
provide a link with the wider community – 
children have the opportunity to work 
alongside artists, musicians, authors, health 
professions and others. 

Assemblies
A rounded programme of daily assemblies 
help to promote pupils’ spiritual, moral, social 
and cultural development, and provide clear 
guidance on what is right and what is wrong. 
Each class leads an assembly once a year. 
Parents are always very welcome to attend 
these special occasions.
At the end of the school day on a Friday an 
Assembly of Celebration is held.
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Subject Statements
English
The curriculum for English covers the following 
areas: Oracy, Reading and Writing. Within 
Writing children are taught Grammar, and 
Punctuation, Spelling and Handwriting. 

We have a broad programme of work for 
each of these areas which draw upon a 
variety of published schemes and activities 
devised by teachers.

Children are taught to speak coherently and 
confidently and to listen and respond to a 
wide range of stimuli. They are made aware 
of Standard English and how written and 
spoken forms may differ. They are given 
opportunities to extend and enrich their 
vocabulary.

Children are given the opportunity to devel-
op as enthusiastic independent and reflec-
tive readers. They are taught to read for a 
variety of purposes – for interest and enjoy-
ment, and to find information. They are 
encouraged to read progressively more 
challenging texts and they meet a wide 
range of literature.

Pupils write for a variety of purposes and 
experience imaginative and factual forms of 
writing. They are taught to punctuate their 
work accurately and they are taught the 
conventions of spelling. They are always 
encouraged to present their work neatly.

Information 
Communication 
Technology
IT skills are extremely important to acquire in 
today’s modern world. At Marlborough pupils 
learn the skills of word-processing, graphic 
design, data handling, spread sheets and 
modelling. They will have plenty of 
opportunities to use and apply these skills in 
ICT related activities in order to enhance their 
learning of other curriculum areas and 
everyday life. Such ICT activities will involve 
extracting information from the Internet, 
sending and receiving emails, participating in 
videoconferences, creating multimedia 
presentations and recording images using 
digital cameras and scanners. The school is 
well-resourced with both iPads and laptops.

Welsh
Welsh is taught as a second language. 
Children progressively develop their skills in 
speaking, reading and writing. In the 
Foundation Phase, children are introduced to 
the language through simple phrases and 
sentences, songs, poems, Welsh stories and 
folk tales. Key Stage 2 Welsh builds upon and 
expands the language previously 
experienced by introducing more complex 
language patterns.

Throughout the school Welsh is used to deliver 
simple classroom instructions and exchange 
greetings. 

Mathematics
The knowledge content of the Programme of 
Study for Mathematics covers:-
• Number
• Shape
• Space and Measure
• Handling Data

In addition, a most important aspect is Using 
and Applying Mathematics where children 
are given opportunities to solve problems, 
communicate their ideas and develop their 
mathematical reasoning.

Mathematical knowledge and 
understanding will be acquired through oral, 
mental, practical and formal/informal written 
approaches with or without the aid of 
calculators and computers.  In order to 
develop their mathematical skills, the children 
will use and apply their knowledge and 
understanding of mathematics in different 
situations. 

Science
Knowledge and Understanding in the 
Science Programme of Study is divided into 
three sections:

• Life Processes and Living Things
• Materials and their Properties
• Physical Processes. 

In addition, children learn to develop their 
Investigative Skills through Scientific Enquiry. 
Science is a way of thinking, of finding things 
out. It is a way of finding an answer to the 
questions that we ask about the world 
around us. At Marlborough, children are 
taught science knowledge through exciting, 
interesting and fun practical investigations. 
Children are taught skills using a range of 
scientific apparatus and equipment. We 
encourage children to enquire about 
scientific processes and to become 
independent and confident learners.
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Art
Art at Marlborough encourages creative 
expression and experimentation with a wide 
range of materials. Techniques are taught 
appropriately to the child’s stage in creative 
development and they are encouraged to 
analyse and discuss their efforts.

All children are encouraged to take a pride in 
producing their highest standard of work 
possible. The school places a high emphasis 
on the careful display of children’s work so it 
can be seen and appreciated by all. The 
children study the work of artists from different 
periods, places and cultures to stimulate their 
own ideas. Drawing skills are developed so 
they can communicate their thoughts and 
feelings more effectively, and also to give 
them the ability to discover the world around 
them. Through painting, collage, I.T., textiles, 
clay and 3d work the children learn about 
colour, pattern, line, shape, texture and 
develop an aesthetic awareness. Modelling 
activities develop design skills and 
manipulative powers and also make the 
children aware of the beauty and form that 
can be achieved.

Design Technology
Design Technology encourages children to 
design and build structures, understand simple 
mechanisms and use information technology 
skills to solve problems and complete 
challenges. This work extends to using textiles, 
to design and print and to use their 
imagination to work with and experiment with 
food.

Personal, Social and Health 
Education (PSHE) and 
Wellbeing. 
Planned learning experiences take place in 
the classroom in activities such as Circle Time 

 when children are encouraged to explore 
and discuss their feelings and attitudes 
towards a wide range of issues.

It is also a feature of the general ethos and 
community life of our school, which aims to 
encourage respect and understanding for 
other people and the environment.

Sex and Relationship 
Education (SRE)
Sex and Relationship Education is 
incorporated into the general school 
curriculum. It is always approached with 
sensitivity. Appropriate and responsible SRE is 
an important element in the work of schools 
in preparing pupils for adult life.

Parents are the key figures in helping their 
children cope with the physical and 
emotional aspects of growing up and 
preparing them for the challenges and 
responsibilities which sexual maturity brings. 
The teaching offered by the school is 
complementary and supportive to the roles 
of parents.

In the Foundation Phase SRE centres on 
‘families and homes’ and ‘mother and baby’. 
As the children get older it covers growth and 
reproduction in plants and animals, personal 
hygiene, respect for self and others, personal 
responsibility, and resisting unwanted 
pressure. Teachers respond honestly to 
children’s questions, giving answers which are 
appropriate to the children’s age, 
experience and understanding.

Parents have a right to withdraw their 
children from SRE. If anyone wishes to do so, 
please discuss this with the Headteacher. 

Curriculm Cymreig
IIn order to foster a sense of national identity, 
opportunities are planned throughout the 
curriculum to develop and apply children’s 
knowledge and understanding of the 
cultural, economic, environmental, historical 
and linguistic characteristics of Wales. 

Subject areas in which such opportunities are 
particularly appropriate are History, 
Geography, Art and Music. 

Music
Music is a part of everyday life at 
Marlborough. The school benefits from a wide 
range of pitched and unpitched percussion 
instruments, many of a multi-cultural origin. 
All children are given the opportunity to use 
this equipment in their work in performing, 
composing and appraising. 

General awareness of musical culture is 
encouraged in the everyday experience of 
the children within the school by the use of 
music at Assembly times and during 
appropriate times within the classroom as a 
background to work.

Music in a variety of genres is studied for 
performance, the emphasis being on 
enjoyment.

Visiting peripatetic teachers provide lessons 
on string, brass and woodwind instruments. 
There is a termly charge for this tuition.

Physical Education
We have a very positive attitude towards the 
value of sport.

Children develop control, co-ordination and 
fitness through Dance, Games and 
Gymnastics. 

Children have the opportunity to learn the 
skills of a wide range of ball games including 
football, cricket, hockey, rugby and netball 
at Key Stage 2. They also practise athletic 
techniques during the summer term. 

Whilst class lessons are essentially 
non-competitive, the school has football, 
netball, cricket, rugby, baseball, hockey 
dance and athletic teams. Children in Year 4 
have the opportunity to develop swimming 
skills.

Religious Education
Our school follows the Agreed Syllabus for 
Religious Education set out by the Local 
Authority. 

Whilst we have no affiliation to any particular 
denomination, Religious Education in the 
school is broadly Christian. The programme of 
study that we have developed studies other 
world faiths in order to instil respect for 
religious and moral values as well as a 
tolerance of, and interest in, the beliefs and 
practices of other races and religions.
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Equality
At Marlborough Primary School we are committed to 
ensuring equality of education and opportunity for all 
pupils, staff, parents and carers irrespective of race, 
gender, disability, religion or socio-economic back-
ground. We aim to develop a culture of inclusion and 
diversity in which all those connected to the school 
feel proud of their identity and able to participate fully 
in school life. 

The school recognises it has to make special effort to 
ensure that all groups prosper including:

• Boys and girls, men and women
• All minority ethnic groups including 
   Travellers, refugees and asylum seekers
• Pupils or families with different religions or beliefs
• Pupils and others with additional educational needs
• Pupils and others with a range of disabilities
• Children who are looked after and their carers
• Children, staff and parents who are gay or lesbian
 
The achievement of pupils is monitored by race, 
gender and disability and we use this data to support 
pupils, raise standards and ensure inclusive teaching. 
We tackle discrimination by the promotion of equality, 
challenging bullying and stereotypes and creating an 
environment which champions respect for all. As a 
school we believe that our diversity and inclusivity is a 
strength, which should be respected and celebrated 
by all those who learn, teach and visit us.

We endeavour to ensure that all pupils can play as full 
a part as possible in school life. We implement accessi-
bility plans, which are aimed at:

• Increasing the extent to which disabled                      
   pupils can participate in the curriculum.

• Improve the physical environment to                   
   enable disabled pupils to take better 
   advantage of education, benefits, facilities          
   and services provided.

• Improving the availability of accessible   
   information to disabled pupils and their 
   families.

We have systems to identify when children have 
barriers affecting their learning and tailor specific 
interventions to enable pupils to overcome their 
barriers. This practice of personalising learning applies 
to all pupils across the learning spectrum including 
pupils who are identified as academically more able.
 
Children succeed highly at our school where 
excellence is encouraged and celebrated. The school 
enjoys a strong academic reputation. Children leave 
Marlborough Primary School highly literate and 
numerate. Our End of Key Stage 2 results are 
consistently well above national and local averages, 
with a high proportion of children achieving at the 
higher levels. Work is well planned, challenging and 
differentiated appropriately and the whole-school 
curriculum is designed to provide exciting and 
creative learning opportunities. Expectations are 
consistently high across the school and children are 
encouraged to be independent thinkers and learners, 
and to have enquiring minds. 

Where children are identified as needing additional 
learning or behavioural support, the school adheres to 
the Special Needs Code of Practice. We ensure that 
each child’s needs are individually and appropriately 
catered for, and that any relevant outside agencies 
are involved in providing guidance and support. 

Through assessments and/or observations a teacher 
may feel a child needs to be placed on the Special 
Needs Register. With support from the Leader for 
Inclusion, provision is carefully planned. Strategies to 
help support the child’s learning and development is 
discussed with parents to develop an Individual 
Education Plan.

Following discussions with parents and carers, pupils 
may be placed onto the SEN Register at some point in 
their school career. For many, this involves a short burst 
of targeted intervention which may lead to them 
being removed again, while for others the support 
process is a longer one. In all cases our aim is to 
provide the very best education for pupils, allowing all 
children to fully achieve their potential. 

Our Policy for Inclusion and Special Educational Needs 
and Disability can be accessed via the school’s 
website. Leah Crew, Assistant Headteacher is our 
Leader of Inclusion and can be contacted via the 
school office. 

Safeguarding
Marlborough Primary School is committed to 
safeguarding and promoting the welfare of children 
and expects all staff and volunteers to share in this 
commitment. Staff work hard to maintain an 
environment where children feel safe and secure. 

The curriculum is designed to ensure opportunities for 
children to develop the skills they need to recognise 
and stay safe from abuse including whilst using the 
Internet. Children know that they can approach any 
of the adults in the school if they are worried and that 
they will receive a consistent supportive response.

In recognising our responsibilities for Safeguarding and 
Child Protection, as a school we:

•  Have clear staff recruitment and selection           
    procedures, ensuring that all staff (including        
    volunteers) who have access to children,   
    have been appropriately checked for their      
    suitability through the DBS procedure.
•  Aim to raise awareness of child protection issues 
    and equip children with the skills needed to keep
    them safe.
•  Have clear procedures for identifying and reporting  
    cases, or suspected case of abuse.
•  Support children who have been abused in         
    accordance with his/her Child Protection Plan.
•  Establish a safe and nurturing environment      
    free from discrimination or bullying where   
    children can learn and develop happily.

If you would like to know more about our policies or 
procedures for Safeguarding, please speak to Leah 
Crew (Designated Child Protection Officer) or Geral-
dine Foley, Rachel Lloyd or Sally Hodges (Deputy 
Designated Child Protection Officers).

Looked After Children (LAC)

The performance, support and wellbeing of Looked 
After Children is overseen by our Assistant Headteach-
er Leah Crew.

Catering for the Needs of all Children

At Marlborough Primary School we believe that every 
child is unique and special, and we aim to provide a 
broad and balanced curriculum for all. We are 
committed to developing cultures, policies and 
practices that are inclusive.

Pupil Care and Wellbeing
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Behaviour
At Marlborough Primary School we believe 
that children learn best in a well-organised, 
calm and secure environment where 
purposeful and self-disciplined behaviour is 
expected. We want every child in our school 
to feel confident, happy and safe. We have 
the highest of expectations in terms of 
learning, behaviour and attitudes, and 
encourage our children to develop similar 
beliefs in their own potential, together with 
pride in their achievement. 

The aims of the school, and the rules of 
behaviour consistently promoted in each 
classroom, are ones that emphasise positive 
behaviour and collaboration in striving for 
excellence. These are embodied in the 
principles of our Code of Behaviour 
developed by our pupils: 
 
• Be friendly, kind and polite to everybody. 
• Respect everything and everybody. 
• Walk sensibly around the school.
• Always try your best and aim for excellence

Whole-school systems emphasising praise, 
recognition and reward exist to promote and 
celebrate sustained effort and hard work, 
and contributions towards the school 
community.

All forms of bullying and harassment are 
considered to be unacceptable and are not 
tolerated within the school environment. All 
incidents will be taken very seriously and 
followed up in accordance with our KiVa 
Anti-bullying Policy which is available via the 
school’s website.

 As a school we believe bullying is best 
prevented through an ethos based on 
mutual respect and equality. The raising of 
children’s self-esteem and self-confidence is 
central to the work and life of the school. 

We recognise that in the school environment 
bullying can have a devastating effect on 
learning and the emotional health and 
well-being of pupils. Challenging bullying 
effectively will improve the safety and 
happiness of pupils, show that the school 
cares and make clear to bullies that such 
behaviour is unacceptable. In addition, these 
benefits translate into improved life outcomes 
for pupils, a more satisfying working life for 
staff, and a more successful and inclusive 
school community.

Attendance 
If your child is unable to attend school or 
nursery for any reason please telephone (029 
20 492 564) or e-mail the school office 
(marlboroughprm@cardiff.gov.uk) to let us 
know. If your child has sickness or diarrhoea 
we ask that he/she does not return to school 
for 48 hours as this type of illness can be very 
infectious. 

To encourage high levels of attendance, 
certificates are awarded to children at the 
end of the Autumn, Spring and Summer for 
100% attendance; for 100% over the school 
year.

Punctuality 
The school day starts at 8:55 a.m. and we ask 
that children arrive promptly to ensure a 
positive start to their learning. Please ensure 
that your child is not late for school. Children 
who arrive late are asked to report to the 
school office on Blenheim Road on arrival.

Fixed Penalty Notices 
(FPN)
A FPN may be issued if:

A holiday is taken during term time lasting 10 
sessions (5 school days) or more (note that no 
warning letter will be received). The following 
criteria will be used on deciding whether the FPN 
is issued:
 
1. Attendance percentage prior to holiday
(up to last date attended - academic
year - does not include holiday) and  

2. Attendance percentage (looking back 12 
months from the day of return after holiday for 
previous 12 months.)  If attendance is above 90% 
for either or both of these 2 criteria then we’ve 
decided at this juncture that we cannot issue.  

3. However, if there are national tests, 
assessments due or exams during the period of 
the holiday, then we will proceed with a request 
regardless of the overall attendance.

The Education Welfare Service issues 
parents/carers with a Fixed Penalty Notice under 
The Education (Penalty notices) (Wales) 
Regulations 2013. A warning letter will be sent if:

• There has been 10 unauthorised absences   
   within one school term
• A child has been late (after registration has   
   closed) on 10 occasions within one school term
• Parents/carers have failed to engage in   
   attempts to improve attendance
• The police have regularly found a pupil to be  
   absent from school without an acceptable   
   reason.

A Fixed Penalty Notice will then be issued if:

• There is one further unauthorised absence   
   within 15 school days of a warning letter having  
   been issued.

Holidays during term time
Leave of absence for holidays is actively 
discouraged. Any application for leave must be 
in exceptional circumstances and the 
Headteacher must be satisfied that the 
circumstances warrant the granting of leave. The 
school’s attendance policy (including the 
definition of exceptional circumstances) is 
available to download on our school website.

Extended Holidays & 
Heritage Visits
Families are requested to make arrangements to 
take extended holidays / heritage visits during the 
six-week break during July and August. The school 
does not authorise any extended holiday taken 
during term time. School places will be withdrawn 
if the pupil does not return to school within four 
weeks of absence or on the agreed date of 
return. Re-admission cannot be guaranteed. 

1716



Other Information
School uniform
What a child wears to school reflects his/her 
learning. It also portrays the school’s ethos 
and shared positive values. We have a smart 
but simple uniform that we encourage all 
pupils to wear. 

This is grey trousers, skirt or pinafore with a red 
or white polo shirt and red sweatshirt or 
cardigan with the school logo. 

In the summer, children may wear grey shorts, 
white or red polo shirts with the school logo or 
red and white gingham dresses.

Sun hats, fleeces, book bags and PE bags are 
also available. 

All uniform items are available for purchase 
from YC Sports, 86-90 Crwys Road, Cardiff 
www.ycsports.com/School-uniform/
My-School/ 

All items of uniform should be clearly named. 
Children are asked to wear sensible black 
shoes - not trainers please. 

Jewellery, other than watches, is not 
permitted and studs or sleepers only are to 
be worn in pierced ears. 

PE & Games Kit
It is important for pupils to wear correct 
clothing for physical activities. 

A school PE kit of black shorts and yellow 
t-shirt is encouraged and available for 
purchase. For games activities outside, 
children need a t-shirt, shorts and trainers. 
Tracksuits or fleeces may be worn for games 
during winter months. All clothing should be 
clearly named.
 
Jewellery must not be worn for sporting 
activities and long hair should be tied back. 

Lost Property
Naming all items reduces the risk! Any items 
of lost property are put in a central ‘Lost 
Property Bin’ in the school halls - if your child 
has lost something then this is the place to 
check. We do keep lost property for a 
reasonable period of time; but it is often 
difficult to identify items that are not named. 
Displays of lost property are made at the end 
of each term. 

School Meals
A school lunch is provided for those who wish 
it at a cost of £2.50 per meal; £12:50 a week. 
Dinner money should be sent to the class 
teacher each Monday morning in an 
envelope with your child’s name and class on 
it, and the amount inside. Any cheques 
should be made payable to Cardiff County 
Council. Should a child be absent, a credit 
for the following week will be given. 

Parents who are in receipt of social security 
benefits may apply for free school meals for 
their children. 

Provision is also made for those pupils who 
wish to bring a packed lunch. No glass bottles 
are allowed for safety reasons. No canned 
drinks or fizzy drinks should be brought to 
school. Water, juice or low sugar squash are 
acceptable. Should you wish to change the 
arrangements for your child’s lunch, the 
school requests a written request at least one 
week in advance of the change.
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Smoking
We operate a no-smoking policy - smoking is 
not permitted anywhere within the school or 
grounds.  

Money
The School uses ParentPay, an online 
payment system for parents. This allows 
parents to pay for trips, snack and events 
online. The online payment system does not 
currently cover dinner money as this is 
payable to Cardiff County Council. 

The facility to pay by cheque or cash is also 
available.  Please ensure that all monies sent 
to school are in a sealed envelope marked 
with your child’s name, amount and the 
purpose of the money.  

Complaints Procedure
Any complaints about school matters should 
first be discussed with class teachers or 
brought to the attention of the Headteacher. 
If the complaint is not resolved, a formal 
complaint may be made to the Governing 
Body. The procedure to register a complaint 
is available on the website. 

Charging Policy
At Marlborough Primary School we are 
constantly seeking to enrich the children’s 
learning experiences through trips; by inviting 
visitors and experts to talk to the children; and 
by running activities and workshops. Where 
possible, teachers look for free activities or 
apply for grants that will enable the school to 
provide enrichment opportunities at no cost 
to families. 

However, there are many activities, which 
are not possible without the financial support 
from parents. Some we are permitted to 
charge for, others rely on voluntary 
contributions. No pupil will be excluded from 
taking part in an activity if parents cannot or 
do not contribute. If, however, insufficient 
monies are forthcoming for an activity / visit 
to be viable it will be cancelled.

Publication Scheme
We aim to make the information in our school 
prospectus as comprehensive as possible. 
Under the Freedom of Information Act 2001, 
however, you may also, if you wish, request 
information in the following areas:

• Governors’ Documents – information 
published in the Governors Annual Report 
and in other governing body documents.

• Pupil and Curriculum – information about 
policies that relate to pupils and the school 
curriculum

• School Policies – information about policies 
that relate to the school in general

After School Club
After school care is run at Marlborough by 
PlaySports between 3:30 and 6:00 pm every 
evening. Based in the Foundation Phase hall 
and playground, children are given a varied 
choice of sports and wellbeing activities 
planned.

For further information, please contact 
PlaySports on 029 20864780 

Breakfast Club
Playworks run a Breakfast Club in the 
Foundation Phase hall between 7.30am until 
school formally starts. Children are provided 
with a healthy breakfast with activities 
arranged to ensure they are entertained 
before scheduled lessons begin. 

For more information please contact 
029 20864781
www.playworks- childcare.co.uk 
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Essential Information
Address     Marlborough Primary School
                                     Blenheim Road,
                                     Roath,
                                     Cardiff.
                                     CF23 5BS

Telephone               029 20 492564

Website     www.marlboroughprimary.com

LA Address    Cardiff Council
       County Hall,
       Atlantic Wharf,
       Cardiff.
       CF10 4UW

Headteacher    Geraldine Foley

Chair of  Governors  Andrew Skinner

Type & Age Range  Nursery and Primary School
       3 – 11 Years

       Number on School Roll    
       Full Time: 462
       Part Time in Nursery: 64

School Hours                                 Primary School 8:55 a.m. -12:00 p.m.
          1:00 p.m. – 3:30 p.m.
                                                                           Nursery  9:00 a.m. – 11:30 a.m.
                    12:50 p.m. – 3:20 p.m.

Term and Holiday Dates
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Staffing
Everyone who works at Marlborough Primary School has an important part to play and is a 
valued member of our high performing team. 
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